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Alcohol and Drugs in the Workplace 
 

Policy 
 

The aim of the policy is to indicate restrictions on the problematic use of substances 
at work and safeguard employees and others from the hazards of substance abuse   

 

Problematic substance use can affect an employee’s performance, conduct and 
relationships at work and at home. Employees who develop substance related 
problems cause harm to themselves and to others.  Employees must take 
reasonable care of their own health and safety and of any other persons who may be 
affected by their acts or omissions while at work. 
 
Alcohol abuse is defined as the repeated use of alcohol despite recurrent adverse 
consequences.  Drug abuse is defined as a problematic use of a drug. The 
problematic use of a drug (either licit or illicit) in sufficient quantity and frequency to 
interfere with a person’s ability to make sound decisions, perform appropriate 
actions, and fulfill responsibilities, including work-related responsibilities. 

 

An employee may be subject to progressive disciplinary action if: 
o The employee is found to have illegal drugs in his/her possession; 
o The employee is found to be under the influence of substances including 

drugs or alcohol during working hours. 
o The employee is found to behave inappropriately during a work-related 

social gathering as a result of being under the influence of alcohol or 
drugs. 

 
Procedures 

 Employees are encouraged to seek assistance at the earliest opportunity so 
that any problems can be handled. 

 

 If it comes to the attention of ARC that an employee may be using substances 
in a problematic way the manager will initially discuss the matter with the 
employee involved. 

 

 If the employee agrees that she/he has a substance abuse problem then 
he/she will come to an agreement for a course of treatment.  If this agreement 
is broken, then an alternative course of action such as discipline will be 
applied. 

 

 


